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          September 2, 2014 

 

Welcome to Room 35! My name is Robyn Hancock and I am looking forward 

to watching your child grow and learn with me throughout the 2014-15 

school year.  Please take a few minutes to read over and discuss this 

letter with your child. I wanted to give you an idea of how things 

will work in our classroom as early as possible.  Here are a few 

topics that might help you and your child to start the school year 

happily. 

 

Daily Schedule: School starts at 7:58 and ends at 2:20 on Monday, 

Tuesday, Thursday and Friday.  Wednesday is our Modified Day, with 

dismissal at 12:05.  Transitional kindergartners should line up in 

the kindergarten playground behind the painted number 35 when they 

arrive at school (any time after 7:45). School ends at 2:20 (12:05 on 

Wednesday) and it is important for you (or someone you tell me about 

in writing) be there on time to pick up your child. Some students 

worry and start to cry if their parents are late. Your child will be 

waiting for you in the office if you are more than 5-10 minutes late. 

Please inform me if your child will be attending an after school 

program which will be picking him/her up. School policy requires you 

to sign your child out daily before I can release them. The sign out 

sheet will be waiting for you outside room 35’s door when you arrive. 

Please wait outside room 35’s door until your child’s name is called. 

Thank you for your cooperation!   

 

Classroom Conduct:  The rules for Room 35 are very simple-students 

need to respect themselves, peers, teachers and the classroom.  

During the coming days, we will be discussing our rules in depth, 

until I am sure that all of the students completely understand them.  

I like to focus on the positive, so I will try to make an example of 

students who consistently follow the rules.  This encourages them to 

keep on trying their best to set a good example.  When a student 

repeatedly chooses to break one of the classroom rules, he or she 

will be asked to "move their pin” on our classroom behavior chart.  

Each child will have a clothespin with his or her name on it.  The 

clothespin will be clipped to the chart in one of three places: 

    

   Sunny Day: Children begin their day here. Children 

will       remain here if they follow the 

classroom rules and stay on      task throughout the 

day.    



 

 

 

 Great Day! 

   Cloudy Day:  Children who do not follow the classroom 

rules, are off     task and/ or do not meet 

behavioral expectations (eg. Not listening,     acting 

out, interrupting, defiant etc.) will receive a verbal warning,   

  drop their pin, and lose a percentage of  their classroom 

privileges.     

   Stormy Day:  Children moving their clothespin here 

have made     repeated bad choices throughout the 

whole day. Children will lose     ALL classroom 

privileges and parents will be called.  

     

I will call or speak with you if your child has to change his or her 

clothespin to stormy, which represents flagrant disregard of 

classroom rules.  I will also contact parents of children who behave 

exceptionally well during the week, so we can share our pride in your 

child's hard work.  Each morning, all of the clothespins will revert 

to sunny, so every student has a fresh start each day.   
 

Sunny Day Prize Box- Children will be taking home daily behavior 

tickets so you may monitor their conduct in class. Once your child 

has collected 10 Sunny Day tickets they may bring them back to school 

to choose a toy from the prize box. It will be their responsibility 

to count and keep track of their tickets.  
 

This program encourages children to make the best decisions about 

their behavior and demonstrates consequences for their actions.    
 

Daily “School Readiness”:  It is very important that your child gets 

a good nights rest, eats a healthy breakfast, and practices good 

hygiene before coming into the classroom each day. I try very hard to 

keep sickness out of the classroom. I am extremely grateful when 

parents consider the wellness of other students and keep their sick 

child home if they have a temperature, sore throat, bad cough, or 

runny nose. Students should use the school restroom every morning 

located in the kindergarten playground while waiting in line to 

prevent accidents. Over the first few weeks we visit the restrooms as 

a class to learn the rules and proper hand washing, but later they 

will be able to walk down the hallway to use the restrooms 

independently. Although, students are not encouraged to leave the 

classroom during direct instruction because they may miss important 

information needed for an assignment. In the next few days, please 

send in a change of clothes (shirt, pants, underwear, and socks) in a 

bag labeled with your child’s full name on it. These clothes will be 

kept in a tub in the nurse’s office in the event of an accident. They 

will be returned to you at the end of the school year. A number two 

accident is outside of the boundaries of what our school nurse can 



 

 

assist with and will require you to clean up or pick up your child. 

Lastly, please make sure your child leaves their toys, make-up, and 

electronics at home.   

   

Breakfast, Snack and Lunch: Breakfast is served in the cafeteria for 

$1.00 starting at 7:30 until 7:50 each morning.  Snacks should be 

sent to school each day (except Wed.). We eat snack around 10:20.  

The snack should be small and nutritious, just enough to curb your 

child’s appetite until lunchtime.  We encourage you to send fruits, 

vegetables, cheese and crackers, or the like.  Please do not send 

candy, cookies or junk food. Each morning parents must separate the 

snack from the lunch and put just the snack in the snack basket on 

room 35’s cart. Please read the attached snack time brochure for 

guidelines. Lunch will be at 12:05 daily, except for Wednesday. TK 

students eat lunch at 10:50 am on Wednesdays and do not need a snack 

that day.  Be sure to write your child’s full name and room number on 

the outside of his or her lunchbox/bag and snack bag! Students can 

buy their lunches at school for $2.00 (prepaid lunches are easier), 

or parents can apply for a free or reduced-fee lunch.  More 

information about setting up a lunch account for your child is 

included in the envelope attached. The cafeteria does not provide 

snacks, even if your child is on the free and reduced lunch program. 

Please help your child to memorize their lunch number and practice 

imputing it on the green paper “keypad.”  

 

Dress for safety: If cloths are too baggy or tight then it is hard to 

enjoy our activity-packed day. Girls must wear shorts under skirts 

and dresses. Also, please make sure to label jackets/sweatshirts with 

your child’s first and last name to prevent it from getting 

misplaced. Good shoes are essential for outdoor play. There is a real 

safety issue on the playground when sandals or “pretty” shoes are 

worn. Tying shoelaces should be learned and mastered at home before 

students wear lace up shoes to school. We do not teach students to 

tie shoes in the classroom and unfortunately don’t have time to tie 

everyone’s laces through out the day. Thank you for your support!  

 

Backpacks: I would like every child to bring a backpack with their 

name clearly visible on it. It should be large enough to hold a 

folder and brought to class everyday. Backpacks are the best way to 

get things home to you. Please check it everyday after school and 

start with an empty backpack for school each morning. Please place 

important papers to be returned to school in the paperwork tub 

located on our cart in the morning, instead of trusting your child to 

take it out of their backpack once they get into class. This 

streamlines the process for me and ensures I receive time sensitive 

documents. Thank you!  

 



 

 

Monthly Homework/Weekly Sharing: A homework packet will be sent home 

at the beginning of each month (starting in October) and must be 

returned to school by the last day of each month. Your child is 

expected to complete the activities, book log, and worksheets with 

your guidance. Incomplete (or forgotten) homework counts as missed 

work for the month and should be returned to school as soon as 

possible.  
 

Phonics sharing will be a part of children’s homework each week. 

Please help your child find an item that corresponds with the letter 

of the week and prepare a short written and oral report to share with 

the class on his or her assigned day (your child will have the same 

assigned day throughout the year). More detailed information about 

sharing will be given at back-to-school night.  

 

Classroom Volunteers:  Anyone who wishes to volunteer is more than 

welcome! I do not use volunteers the first two weeks though, because 

it can be an extra distraction to students. Once they are well 

adjusted to our routine, your presence is greatly appreciated. You 

will need to get security clearance in order to work with students 

(see office ASAP). Most of the time classroom volunteers will be 

asked to help prepare materials for instruction or work with children 

in a small group.  Volunteers will also be needed for special 

classroom projects, field trips, holiday parties, etc.  I will be 

sending home more specific information in the coming days. 

 

Classroom Supplies: Donations of zip lock freezer bags, zip lock 

sandwich bags (not fold top), Clorox clean wipes, baby/hand wipes, 

tissues, small Elmer’s brand glue sticks, dry erase markers are 

needed and greatly appreciated. For math counting activities, 

donations of Multigrain Cheerios and Goldfish Crackers are treasured! 

Lastly, if you have no time to shop for these items- gift cards to 

grocery stores, Lakeshore, Michael’s, and Target are cherished. A 

million thank yous in advance for your kind generosity!      

Parent/Teacher Communication:  The relationship that you and I share 

is integral to your child’s academic successes.  Please don’t 

hesitate to contact me whenever you need clarification of an 

assignment, curricular area, or anything else.  You can call me at 

school-858-496-8070, or e-mail me at rhancock@sandi.net.  Frequently, I 

will send home notices or reminders for you to read.  This 

information will usually be on brightly colored paper, which is 

easier for you to spot in your child’s backpack of papers! I also 

send text messages to parents form my personal cell phone (951 area 

code…if you are wondering who that strange call was from).   

Please take a few minutes to complete and return the attached “family 

mailto:rhancock@sandi.net


 

 

contact/questioner” page.  Having this information will make it 

easier for me to know your contact preferences and allow me to have 

important information about your child easily at hand. 

 

I hope that this helps your family to understand the everyday 

workings of Room 35.  I am looking forward to meeting all of you at 

Back to School Night Tuesday, September 16
th 
from 6-7pm. Feel free to 

get in touch with me whenever you have a question or a concern to 

discuss. This is going to be a great year!  

 

 

         

 

        Sincerely, 

 

 

        Mrs. Robyn Hancock 



 

 

Family Contact Information & 

Questioner  
Please complete this form and return it to school 

tomorrow 
 

Child’s Name:  

 

Parent(s): mom  

________________________________________________ 

dad    

________________________________________________ 

home phone:  

cell phones: 

 

mom  

________________________________________________ 

dad    

________________________________________________ 

e-mails: mom  

________________________________________________ 

dad    

________________________________________________ 

allergies:  

 

medical 

issues: 

 

 

siblings: 

names and 

ages 

 

 

 

family pets: 

names and 

type of 

animal  

 

pre-school: 

yes/no 

If yes, which one? 

____________________________________ How long 

did your child attend?_______________________ 

child’s 

interests and 

activities: 

 

 

 



 

 

child’s 

dislikes: 
 

 

hidden 

talents: 
 

behavior 

issues  @ 

home-describe 

consequences: 

 

your goals 

for your 

child this 

school year: 

 

 
 If you have any questions, comments, or expertise you would like to 

share with the class, please drop me a note. 
 

Thanks for your help! 

 
 


